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1. OBIIUE NOJOKEHUSI
1.1.  Hacrosiiee IM0JOXEHWE OlpeendeT Ha3HaduCHHE, 3a/laiH, hyHKLINH,

[paBa, OTBETCTBEHHOCTH U OCHOBBI J1€ATE/IbHOCTH aJIMMHUCTPATUBHO-XO35MCTBEHHOTO
oraena dumana MeaepasbHOr0 rocy1apcTBEHHOrO GI0/KETHOrO o0pa3oBaTeabHOro
yupesk/eHus Boicliero obpasosanus «baiikanbckui roCy1apCTBEHHbIM YHUBEPCUTET »
B . Yerb-Mnumcke (nanee - @umman).

1.2.  AJIMMHHCTPaTHBHO-XO3SIHCTBEHHbIN OTAeN OCYILIECTBIISIET
OpraHM3alMOHHO-TeXHHYecKoe obecreyeHne aIMHHUCTPATHBHO-PACTIOPS I TEIHOHU
NesiTebHOCTH pyKoBoacTBa Duiuaa.

1.3.  AJIMMHHCTPATHBHO-XO3SIMCTBEHHbIH OTZAEN ABIAETCS CaMOCTOATEILHBIM
CIPYKTYpHBIM TofmpaszenenueM @winana W MOAYHHACTCS — HETOCPEACTBCHHO
nupexTopy Punuarna.

B cBOEH NEeATeJILHOCTH anMHHHCTpaTuBHo—xoaﬂﬁCTBeHHmi‘i oTaen
PYKOBOJICTBYETCSl ~ EHCTBYIOIMM  3aKOHOJATE/ILCTBOM, HOPMATHBHO-TIPABOBLIMH
aKTaMM,  OpraHHW3alMOHHO-PACIOPSAUTEIbHBIMUA  JIOKyMEHTAMU Qunuana H
Hacrosium [ lonoxeHueM.

CTpyKTypa aJMHHACTPATHBHO-XO3HCTBEHHOTO OT/I€/1a ONMPE/ACTIACTCA IITATHLIM
pacrucanieM. PaGoTHHKH OT/eNa Ha3HAYaOTCA Ha A0JDKHOCTH U 0CcBOOOMKIAIOTCS OT
3aHIMaeMbIX JOJDKHOCTeH mpukasoMm jupekropa @uimana B COOTBETCTBHH C
JIEHCTBYIOLIMM 38KOHOIATEIbCTBOM Poccuiickoi Menepatiuu.

Kpanudukaunonssie TpeboBaHus, (YyHKUHOHAIbHbIE 00s13aHHOCTH, IIpaBa,
OTBETCTBEHHOCTh  PA0OTHHUKOB  OTAe/la  PErjiaMeHTHPYIOTCs  AOKHOCTHBIMH
MHCTPYKIMSAMH, YTBEP)KJaeMBIMH IApeKTopoM dunnana.

PykoBojicTBO OT/IEJIOM OCYLLECTBJISET 3aBe IO K XO351IMCTBOM
aIMHHHACTPATHBHO-X03CTBEHHOTO OT/eNa, KOTOPBIH HA3HAYAETCS 1 0CBOOOK/1a€TCst
OT IOJKHOCTH MPHKa3oM JupexTopa Dusnana.

1.4.  AJMUHHCTPATHBHO-XO3SMCTBEHHBIM  OTAEN  OCYLIECTBIACT  CBOIXO
eATeNBHOCT BO B3aUMOJEHCTBHM C JPYTMMH CIy)KOaMH M CTPYKTYPHBIMH
noapasaenenusmMu  @Puimana, a TaKkKe B Mpenenax CBOEH KOMIIETEHIHH CO
CTOPOHHUMU OpraHHU3aIUsIMU.

3a HeHaJIeXKalllee WCIOJIHEHHE JOJDKHOCTHBIX 00sf3aHHOCTEH M HapylleHHe
TPYAOBO# AMCIUILTMHBL PAGOTHUKH aIMUHHUCTPATHBHO-XO3HCTBEHHOT0 OT/C/IA HECYT
OTBETCTBEHHOCTH B MOPSIIKE, IPEyCMOTPEHHOM [eHCTBYIOLIMM 3aKOHOAATEILCTBOM.



2. OCHOBHBIE 3AJIAYH

2.1.  OpraHH3alHOHHO-TEXHHYECKOC obecrieueHne  AAMHHUCTPATUBHO-
pacropsUTeIbHON s TeIbHOCTH PyKOBOACTBEA dunuana.

2.2. MarepuansHo-TeXHHUeCKoe obecrieueHne CTPYKTYPHBIX roipa3ieIeHuM
Quiuana. =

2.3. AJMMHUCTPATHBHOE M XO3siiCTBEHHOE ObecreyeHue yuebHOrO nporecca u
nozpasaeneHui Ounuana.

2.4. ConeprkaHue B HaJUieKallleM COCTOSHUH 3nanuii 1 nomeuieHui Punuana,
npuneralouieil  TEpPPUTOPHH, B COOTBETCTBAM  C npaBWwiIaMHM W HOpMamu
IIPOMBIIUIEHHO}, CAHUTAPHOH ¥ noxapHoit 6e30macHOCTH.

2.5. IlnanupoBaHue W OpraHu3als peMOHTA nomelenuit dunuana, KOHTPOJIb
KadecTBa ero MPOBEIEeHHUs, PABUILHOIO COCTAaBICHMS CMET, IpHeMKa PEMOHTHBIX
pabor.

2.6. Opranmsaiys pabo4¥uX MECT COTPYAHHKOB, COBEpIIEHCTBOBAHHUE YCIIOBHHU
UX TpyJa.

2.7. OBecrieueHre OXpaHbl 3/[aHusl, TPETyNpexKIeHHe HECAHKIMOHMPOBAHHOTO
BbIHOCA UMYILIECTBA U3 3AaHU.

2.8.  OpraHuzauus npuema, perucrpaiin H HEOOXOAUMOro 00CITyKUBAHHUE
JleNeralyii 1 JInLL, MPUOBIBAIOIIMX B CIIy/KeOHbIe KOMAHHPOBKH.

3. OYHKIUH

3.1. Opranmsanus KoHTpossi B Qumuaie 3a obecriedeHUEeM TEIUIo- U 3JIEKTPO-
sHeprueit, BogoCHabKeHEM, COOMO/IEHHEM MPOTHBOIOKAPHOK O€3011aCHOCTH.

3.2. O6fecneyeHue 3aKyINKH IMOKapHOro MHBEHTaps U 00opy/10BaHUS 3[aHHN
1 noMelenuit dunrana B COOTBETCTBUH C HOPMATHBAMH.
3.3. Wsyuenue mnorpeOHOCTEH CTPYKTYPHBIX noapasjenenuii @unuana B

TOBapHO-MaTePHATbHBIX EHHOCTAX, MIOmansix Il ux HOPMATHBHOI'O pasMelleHus B
3/1aHWH, CO3aHue HeOOXOMMMBIX YCIIOBHH s pabotHuKoB Dunraia.

3.4. TlonydyeHue 3asgBOK OT CTPYKTYpPHBIX noapasaeieHuii @uimvana Ha
MaTepHalbHO-TEXHHYECKHe LEHHOCTH, OMPE/e/CHUE Texylleil M IepCreKTHBHOM
noTpeOHOCTH B HUX.

35. OGecrneuenne mojapasaenennii ®unnana Medenbio, X035IICTBEHHBIM
WHBEHTApEM, CPEJCTBAMM MEXaHW3allMh HHKECHEPHOIo H yIpaBIeH4YeCcKoro Tpyaa,
ocyllecTBIeH)He HAOMIOAEHUs 33 MX COXPaHHOCTHIO POBEJICHHE CBOEBPEMEHHOTO
peMOHTa.

3.6. [lonyueHue u XpaHeHHE KaHLETAPCKIUX npuHaAIeKHOCTEH, HEOOXOMMBIX
XO3SCTBEHHBIX MaTepualoB, obecnedeHne uMu noapasaesienuit Gunnaia, BeieHUE
yueTa pacxo/0BaHHs, a TAKXKe KX CBOEBPEMEHHOE CIIUCAHHE.

3.7. OpraHusauys ¥ MpoBeJieHHe MPOU3BOJCTBEHHOrO KOHTPOJA cobJro1eHus
CAHUTApPHBIX HOPM M MpPaBWI, W BBINOJTHCHUE CaHUTapHO-TIPOTHBOSITHIEMUIECKIX
MEpOTPHUATHH.

3.8. Opranuzauus u OpoBeeHHe MepOTpUsTHil 10 OXpaHe TPyZa, KOHTPOIb
UX cOOJIIOIeHUS.

3.9. BeaeHue u y4eT CKIaJCKOro xo3siicrea Ounuana.

3.10. OcyuiecTieHHe B Npeienax CBOSH KOMIETCHIMH HHBIX GbyHKUMH B
COOTBETCTBHHM C Ha3HAYeHHEM | 3aja4amu Duinana.

3.11.  OdopmieHue HeoOGXOAMMBIX AOKYMEHTOB JUIS 3aKIIOICHH JIOTOBOPOB
Ha okaszaHMe ycIyr (KOMMYyHalbHbIX, Ha TOCTABKY 3/ICKTPOSHEPIHH, TEXHUIECKOMY



06CIyKMBAHHMIO IIEKTPOOOOPY10BaHHs, BHYTPEHHHX HHKEHEPHBIX ceTeit Teruo-
BOJIOCHAGIKEHUS ¥ KaHAJM3ALUH, OXPaHBI Ap.)

3.12. Opranusauus yOOpKH BHYTPEHHHX MOMEILIEHUH 37aHus, KOHTPOJIb
COOIOIeHUS YMCTOTBI.

3.13. OfecrieueHHe COXPAHHOCTH M CBOEBPEMEHHBIH PEMOHT HMYLIECTBA
KOMITaHHH. -

3.14. OpraHusanus OXpaHbl 3aHHU.

3.15. TlpoBeaeHne MHBEHTApHU3ALMK U OLCHKH BCEX BUJIOB UMYILICCTBA.

4. IPABA U OBSI3AHHOCTU

4.1. PabOTHUKM HUMEIOT NPaABO:

- Tpeboparh oT mozpasjeneHuidi duianana MPEAOCTABICHUA  33ABOK Ha
MaTepuaibHble LIEHHOCTH;

- 3ampamMBaTh M IMOJy4arh OT JAHPEKTOPA dunuana U ero CTPYKTYypHBIX
noapasjenenuii HHGOPMAIHMIO, HEOOXOAMMYIO ISl BBITIONHEHUS BO3IOKCHHDIX Ha
Hee 3a1a4 U QyHKLUH,

- TIPOBEpATH LENecO00pPasHOCTh PACXONOBAHMS MOJPA3NCICHIAMH dunuana
MaTepuMaJbHBIX  LEHHOCTEH, MOJy4yaeMblX €O CKIA/0B aJIMMHUCTPAaTHBHO-
XO3SMCTBEHHOI'0 OTAENA,

- OCYLIECTBIIATH KOHTPOJIb 3a CIIMCAHNEM ["CM, aBro3amnyacTeul v p.;

- BHOCHTB TNpEJIOKEeHHs JupeKkTopy Puinana no rnoBblLICHHIO KBaJU(pUKaLH,
MOOLIPEHUI0O W  HATOXEHMIO B3bICKAHMH  Ha pabOTHUKOB ~ aJMHHUCTPATHBHO-
X035MCTBEHHOI0 OTAeA.

5. OTBETCTBEHHOCTb

5.1, 3aBeyIOLUM a/IMAHUCTPATUBHO-XO3SMCTBEHHBIM  OT/ICJIOM HeceT
OTBETCTBEHHOCTb!

- 3a HecobmoaeHure TpeGoBaHMM, MPONUCAHHBIX BHYTPEHHUMHU JIOKAIbHBIMA
akramu Ounuana;

33  HeucroiHeHue (HEHaIeKkallee HCIOJHEHHE) CBOMX JIOJDKHOCTHBIX
00s13aHHOCTEH, MPeyCMOTPEHHBIX JTO/DKHOCTHOM ~ MHCTPYKLMEH, B IMpeaenax,
onpeie/IeHHbIX JeHCTBYIOLIHM 3aKOHOAATEIILCTBOM;

- 33 COBEpILUEHHble B Mpolecce OCYIICCTBICHHA CBOEH JIeSTelIbHOCTH
[paBOHapyIICHUS - B IpeJieliax, ONpe/e/IeHHbIX NEeUCTBYIONINM a8 IMUHUCTPATUBHbIM,
YTOJIOBHBIM M TPAXKJIAHCKHM 3aKOHOATEIbCTBOM;

- 3a NpPUYUHEHHE MaTepUaIbHOTO yuiepba — B mpezesax, ONpeaeleHHbIX
[eMCTBYIOLIUM TPY/I0BBIM, YTOJIOBHBIM U IPaXKAaHCKUM 3aKOHO/1aTeIbCTBOM.

- 3a HecoOmoieHne 00s13aTe/IbeTBa O HepasrilaneHnH KOMMEpPUYECKON TalHBI —
B Mpejiesiax, ONpeieIeHHBIX AeHCTBYIOIUM rPaXAaHCKUM 3aKOHOATEILCTBOM.

6. B3BAMMOOTHOIUEHHS U CBA3U

6.1. AAMHHUCTPATHBHO-XO035CTBEHHbIN OT/CI B3aMMO/IEHCTBYET:

- ¢ pykoBojcTBoM (DuiMasa, BBITONHsS yKasaHus W MOPYdeHHMs PyKOBOACTBA
KayecTBEHHO ¥ B YCTAHOBIIEHHbIE CPOKH;

- ¢ yuebGHBIM oOTHENOM, Kadenpamu H LMKJIOBOM Komuccuel, obecrieunBas
y4eGHBIi IPOLECe COracHo MPe0CTaBICHHbIM 3asBKaM;

- ¢ Oyxranrepueil, B yCTaHOBIEHHbIC CPOKH, MpPEJOCTABIAL OTIETHOCTE MO



X035iCTBeHHOM AesTenbHocTH Dunuana;

- C OT/IEJIOM KaJIpOB [0 BOIPOCY MpHEMA U yBOJIbHEHUS pabOTHUKOB OTHENA;

- BeAyLIMM IPOrPaMMMCTOM IO BHEAPECHHUIO B paboTy aIMUHHCTPATHUBHO-
X035 CTBEHHOTO OT/Ie/Ia HOBBIX HH(OPMALMOHHBIX TEXHOJIOTHH U pa3paboToK;

- ¢ KOMMEpYECKHMH, MyHHIMNAIbHBIMH, TOCY1apCTBEHHBIMH CTPYKTypaMH o
BOIIPOCAM IPEJOCTaBICHUS yCIYT, npuobpeTeHus pa3InIHOro HmymECTBa.

7. OPTAHU3AILINS PABOTbI

7.1. AJMHUHHCTPATHBHO-XO3AMCTBEHHbIH OTJE]I OPraHu3yer CBOIO paboty B
cooTBeTcTBHHM ¢ [IpaBuiiaMy BHYTPEHHEr0 pacropsika.

7.2. PYKOBOACTBO aAMHMHHCTPATHBHO-XO35HCTBEHHBIM OTACJIOM OCYIICCTBINCT
3aBe/IyIOIMHA X03SMCTBOM, KOTOPBIH HECET MOJIHYIO OTBETCTBEHHOCTD 3a PE3yJIbTAThI
paboTl B Tpejenax CBOEH  KOMIETEHIHH. PaGoOTHUKH  aIMUHHUCTPATUBHO-
XO3SCTBEHHOTO OT/eNa MPUHHUMAIOTCS Ha paboTy myTeM 3aKIOYEHUS TPYAOBOrO
JIOTOBOpA.

73. PabGOTHMKM OT/ea, He3aBUCHMO OT 3aHHMaeMO# JIOJKHOCTH, 00s13aHbl
cTporo  coGioJaTh  3aKOHOJATENHCTBO O  TPyJE, PErIaMCHTUPYIOWEe  HX
NeSTeNbHOCTh, TpeGOoBaHMs CIIy)KeOHBIX HMHCTPyKimH, IlpaBuna BHYTPEHHErO
TPYAOBOIO pacmopsijKa.



